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Overview
	Assessment Category
	Type
	Length/Scope 
	Weighting (%)
	Submission deadline 

	Coursework
	Portfolio (Critical Summary & Accompanying Evidence Templates)
	3000 words Equivalence)
	100%
	Monday 27th July 2026, (10 am).



Assessment 4
Assessment Title: Professional Study E Portfolio
Assessment Task
1 x E Portfolio (3000-word equivalence*) 
*Equivalence indicates the amount of time and effort required to produce the complete submission, rather than a precise word count.
The E Portfolio will provide evidence that demonstrates your professional skills, knowledge and understanding. 
For the purposes of the module assessment, an “e portfolio” refers to a collection of smaller pieces of work and evidence that combine to create a cohesive whole. It is designed to capture your learning within a range of ‘Teaching Standards’, including: 
 
· Fulfil wider professional responsibilities
· Personal and Professional Conduct (Safeguarding, PREVENT and British values, Diversity and Inclusion)
· Setting high expectations which inspire, motivate and challenge pupils
· Promote good progress and outcomes by pupils
· Demonstrate good subject and curriculum knowledge
· Plan and teach well-structured lessons
· Adapt teaching to respond to the strengths and needs of all pupils
· Make accurate and productive use of assessment
· Manage behaviour effectively to ensure a good and safe learning environment
 
From this list of Teaching Standards, you will cover 3 as ‘Depth Standards’. Two of these (the first two, in BOLD) will be compulsory: ‘Fulfil wider professional responsibilities’ and ‘Personal and Professional Conduct’. You will then select 1 additional Teaching Standard as a Depth Standard of your choice. This could be the area of the course that you feel you have demonstrated the most growth, development, and/ or engagement. 

For each of these 3 Depth Standards only, you will provide a ‘Critical Summary’: a critical reflection and justification, evaluating exactly how your teaching practice has developed and critically evaluating the impact this has had on key stakeholders, particularly your learners. You will also submit 4 pieces of evidence using Evidence Templates provided to accompany each Depth Standard, these are:

· Lesson Plan 
· Mentor Feedback Reflection
· Incident of Note
· Lesson Observations Log


Links to the Evidence Templates have been provided and explanations of how to use them can be found in your E Portfolio Guidance document.

Your E Portfolio, when reviewed from beginning to end should clearly show how you have audited your developing skills and experience across the year using learning from course teaching days, reading, research, observations of other teaching, feedback on your own teaching and robust personal reflection to make tangible professional progress.

To be successful you will need to:
· Be clear about the requirements for the e portfolio. 
Familiarise yourself with the requirements of each individual component of the Portfolio, from the scaling in August and January to the use and collection of evidence templates throughout the year. DO NOT attempt to begin work on the E portfolio at the end of the course close to the submission deadline. Consider the ways in which professional activities might demonstrate your developing professional competence on a daily basis. Recognise that observations, lesson plans, reading and reflection activities from lectures, mentor meeting feedback and professional conversations with stakeholders could all demonstrate your professional practice and become valid contributions to the final submission of your E Portfolio.  
· Proactively address all component parts, recognising that each can be approached differently. 
Critically evaluate your developing skills, knowledge and understanding against the set of professional competences using the prompts within the templates provided to help you interrogate your decisions. Reflect honestly and critically analyse your development in your 3 Depth Standards, supporting this with specific examples of changes you have implemented and evaluated the success of. Remember, an honest reflection about a lack of learning or weaknesses in teaching are valid contributions to your professional development. You are aiming to demonstrate how you are improving as opposed to only proving what you are already teaching is effective.
· Ensure a critical approach.  
Explore the ideas from the range of perspectives from the lecturers and contributors presented to you on the course. Consider the positive and negatives of your decision making, relating your own thinking to wider reading.  Avoid presenting your opinions as fact and demonstrate an awareness of your assumptions.
· Demonstrate your ability to communicate effectively. 
Clear presentation and communication is an essential skill for all educators and the marker requires evidence of this. Take care to use correct grammar, spelling, referencing and sentence construction as well as avoiding colloquial language so that you are able to express your ideas professionally.  As with all assignments, all learner names should be anonymised. 
Submission Details	
· Your E Portfolio must be downloaded as a word document and submitted together with the accompanying Evidence Logs via email to ‘pgcei@musicmasters.org.uk’. 

· Your Portfolio and Evidence templates should be labelled eg. Your name. Portfolio, Your name. Lesson Plans. Etc.

· You will see in the Assignments section of the Virtual Learning Environment a document called ‘Front Sheet – Professional Study Programme’, which you will need to download and fill out with your name, student number. 

· Your front sheet must be saved in the following format:
· Your name. Frontsheet Assignment 4

· In the email you will need to attach a total of SEVEN documents these are: 

1. Completed Front Sheet 
2. Portfolio
3. Incident of Note Log
4. Lesson Observations Log
5. Mentor Feedback Reflection Log
6. Lesson Plan Log
7. Scaling Document 


Assessment Support
· A dedicated support twilight session on each assignment will be run additionally online, recorded and uploaded to the Music Masters VLE for students to watch back at any time

· One to one support sessions with academic tutors on the course team (up to 30 mins per student) are available for you to book using the calendly links on the VLE for tutors Katrina Damigos and Rachel Watson.
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Marking Criteria: Postgraduate 
	Criterion
	0 – 39%
Fail
	40 – 49%
Fail
	50 – 59%
Pass
	60 – 69%
Strong Pass (merit)
	70 – 79%
Very Strong Pass (distinction)
	80 – 100% Exceptionally Strong Pass (distinction)

	1. Demonstrate the ability to critically engage and collaborate with other stakeholders in the context of your specialist area

	Submission is incomplete 
	Your engagement and collaboration with other stakeholders in the context of your specialist area has been weak, inconsistent, flawed and/or lacking criticality.
	Your critical engagement and collaboration with other stakeholders in the context of your specialist area has been adequate. 

	Your critical engagement and collaboration with other stakeholders in the context of your specialist area has been good. 

	Your critical engagement and collaboration with other stakeholders in the context of your specialist area has been strong. 

	Your critical engagement and collaboration with other stakeholders in the context of your specialist area has been outstanding. 



	2. Present for the benefit of a third party a critical reflection of the ways in which you have developed professionally over the course of this module 



	Submission is incomplete
	Your reflection of the ways in which you have developed professionally over the course of this module is inadequate, flawed and/or lacks criticality. 
 
	Your critical reflection of the ways in which you have developed professionally over the course of this module is adequate. 
	Your critical reflection of the ways in which you have developed professionally over the course of this module is clear. 
	Your critical reflection of the ways in which you have developed professionally over the course of this module is convincing. 
	Your critical reflection of the ways in which you have developed professionally over the course of this module is robust and perceptive. 

	3. Demonstrate communication skills relevant to the professional context 
	Submission is incomplete
	Your communication skills relevant to the professional context are ineffective, lacking clarity, coherence and/or conviction. 
 
	You demonstrate adequate communication skills relevant to the professional context. 
 
	You demonstrate clear communication skills relevant to the professional context. 
	You demonstrate effective communication skills relevant to the professional context. 
	You demonstrate confident and robust communication skills relevant to the professional context. 
 

	4. Exhibit competence in professional practice 
	Submission is incomplete
	You are not able to exhibit competence in professional practice at an acceptable level. 
 
	You exhibit competence in professional practice at an adequate level.  
 
	You exhibit competence in professional practice at a good level. 
 
	You exhibit competence in professional practice at an excellent level. 
 
	You exhibit competence in professional practice at an outstanding level. 
 

	This assessment addresses the following learning outcomes (LOs): 

1. Demonstrate the ability to critically engage and collaborate with other stakeholders in the context of your specialist area
2. Present for the benefit of a third party a critical reflection of the ways in which you have developed professionally over the course of this module
3. Demonstrate communication skills relevant to the professional context 
4. Exhibit competence in professional practice






Key Information
	Conditions of Progression
	A minimum of 50% is required to for students to pass the module.

	Late or Non-Submission/ Attendance
	Assessments must be submitted in the format specified in the assessment task, by the deadline and to the submission point published on Moodle. Failure to submit by the published deadline will result in penalties which are set out in Section 6 of the Academic Regulations, available at: 
late-submission-of-assessment-policy-version-10-approved-june-2022-133082470192470694.pdf (windows.net)

Please be aware that the penalties are different for re-submissions and ‘in-year retrievals’.

[bookmark: _Hlk124931433]For in-person assessments, you should arrive 15 minutes before your allocated time slot. Failure to present at your allocated time, will result in you being unable to sit the assessment and you will be recorded as a non-submission, resulting in a grade of 0.  

	Word Count
	The word count for this module assessment is shown under the assessment overview. A +10% margin of tolerance is applied, beyond which nothing further will be marked. Marks cannot be awarded for any learning outcomes addressed outside the word count.

The word count refers to everything in the main body of the text (including headings, tables, citations, quotes, lists etc.). Everything before (i.e. abstract, acknowledgements, contents, executive summaries etc.) and after the main text (i.e. references, appendices) is not included in the word count limit.

For in-person assessments time limits will be applied. 

	Academic Integrity Guidance
	Academic integrity is the attitude of approaching your academic work honestly, by completing your own original work, attributing, and acknowledging your sources when necessary. Understanding good academic practice in written and oral work is a key element of academic integrity. It is a positive aspect of joining an academic community, showing familiarity with, and acknowledging sources of evidence. The skills you require at higher education may differ from those learned elsewhere such as school or college.  

You will be required to follow specific academic conventions which include acknowledging the work of others through appropriate referencing and citation as explicitly as possible. If you include ideas or quotations which have not been appropriately acknowledged, this may be seen as plagiarism which is a form of academic misconduct. If you require support around referencing, please contact the Faculty’s Academic Development Department or the University wide Centre for Academic Success.

It is important to recognise that seeking out learning around academic integrity will help reduce the risk of misconduct in your work. Skills such as paraphrasing, referencing and citation are integral to acting with integrity and you can develop and advance these key academic skills through the Faculty’s Academic Development Department.

	Academic Misconduct









	

	Academic misconduct is conduct which has or may have the effect of providing you with an unfair advantage by relying on dishonest means to gain advantage and which therefore compromises your academic integrity.

The procedure sets out the process we will follow, and the penalties we may apply, in cases where we believe you may have compromised your academic integrity by committing academic misconduct.  The Academic Misconduct Procedure and information about academic support is available at: 
https://icity.bcu.ac.uk/Student-Affairs/Appeals-and-Resolutions/Academic-Misconduct-Procedure

	Extenuating Circumstances
	For further details on the Extenuating Circumstances Procedure please see the iCity page below:
https://icity.bcu.ac.uk/student-affairs/appeals-and-resolutions/extenuating-circumstances-procedure 

	Where to get help
	The University has a designated student support service known as the Centre for Academic Success. Here you will find support for a range of academic skills. Likewise, you can arrange a consultation with a member of staff from the Academic Development Department based at City South Campus. You also should also review the wide range of support and help from the library.
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